FOR IMMEDIATE RELEASE                      CONTACT: Group Leader or Media Spokesperson 
Day, Month, date, year                                                                                              Phone number

                          Email address
* * * NEWS RELEASE * * *

Headline Describes Event; Don’t Use –ing Verbs; Make It Exciting
CITY, STATE – One to two sentences encapsulating the entire story:  who, what, when, where, why, how, and how many.  Be specific but concise.  This paragraph is your best chance of grabbing a reporter’s attention; they may not read further down the page if the first few sentences don’t interest them.  Be sure to mention the name of your group and the sponsoring organizations: CampusReform.org and Young Americans for Liberty.
Use the second paragraph to elaborate on what happened.  Keep all paragraphs to six lines or less; when newswriting, shorter is almost always better.  Media will cut this paragraph or the fourth paragraph if the release gets too long.
The third paragraph should be a quote from the leader of your student group.  Make one up which will express opinions which you would like to include but which cannot be put in the text of the press release.
Include another quote from another member of the group, your college’s faculty, or another student explaining why the event was a good thing.  Get their permission to quote them; shop around for quotes until you get a good one which keeps your message on target.
Write a paragraph stating when your group was founded and its mission statement.  Copy the three paragraphs below to conclude your release.  The whole article should not exceed one page.

CampusReform.org, a project of the Leadership Institute, is a social networking website for conservative and libertarian student activists. The website includes a unique subsite for each of the 2,376 four-year colleges and universities in the country and offers customizable pages for both student groups and individual users.
Young Americans for Liberty (YAL) is the continuation of Students for Ron Paul (SFP). With a network of more than 180 chapters around the country, YAL seeks to recruit, train, educate, and mobilize students on the ideals of liberty and the Constitution.  

For more information about [your group], contact [name and email] or visit [website].  For more information about Young Americans for Liberty, visit YALiberty.org.  For more information about CampusReform.org, visit www.campusreform.org.  For more information on the Leadership Institute, visit www.leadershipinstitute.org.
###
